Using the Care4Kids Administration tools

The OEC uses information from the OEC Registry to assess Care4Kids health and safety training

compliance.

Administrative access / Multi Site Administrative (MSA) access users have a specific set of Care4Kids
tools available after log in, under Program Administration, to help show and monitor compliance:

Program Administration

Administration
» Edil Program Cetails
» Building/Managing Rooms
» Building/Managing_Staff
» Staff Confirmation
» Employmant Confirmation

» CaredKids Administration

» Staff Education And Training Report
» NAEYC Report

» Designated QSM Compliance Report For State Funded Program
» Designated QSM Summary Report For State Funced Programs
» Classroom Detail Summary Report

» Ci=ff Assiqonmcnt Summary Soncrf

[ » OEC Health And Safety Oricntation Report )|

First, click on Care4Kids Administration.

CaredKids: Applicable Staff

nrofessional develnpment.

chiffdren from birth to kindergarten entry and children in school age chitd care..”.

this definition and therefore must complete the CCDF requirements.

identificd in Staff Confirmation and identify the person that is this director/leader.

Director/Leader [— Please Select - :'E]] l Save |

The diredtor (leader) and all leaching stall of programes receiving Carediids musl Lomplele Lhe ong-lime
health and safety cricntation requircments within Y0 days of ernployment and completc ongoing annual

Nirector / 1 eader ".__means & person who has primary responsibility for the daily operations and
management for a child care provider, which may Inciude a family chiid care provider, and which may server

(Child Care Development Block Crant Act of 2014, pub.L. 113 186 § 98.2)

Every program receiving CaredKids must identify in the OEC Registry cne lzadership statt member who meets

Please chouse Nom Lhis drop down mzno of conflinmed slall in leadeiship posilions based on thein roles

A Director / Leader (see federal definition above), must be identified. Choose the appropriate staff

member from a drop down of staff in leadership roles.
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The Director / Leader and applicable staff then show up on the program’s OEC Health and Safety

Orientation Report (see first screen shot for location in tools).

This report pulls information from each staff member’s training for the applicable Care4Kids related
items, and calculates both the individual’s compliance and the overall program.

Connecticut Office of

Early Childhood

OEC Health and Safety Orlentation Report
Program Name: Test OEC Program - OEC Registry 1D: 1914 - CaredKids 1D: 7 - As of: 01/27/2020
OLEC Online Health
OEC Approved| Approved and Safery
First Aid CPR Med Admin Training Meszts CCDF
First Name | Last Name | Darce of Hire Rolc Expiration Expiration Expiration | Completion Date | # Hours|  Oricntation
Burfalo Bab 01012000 JClassrocm Teacher MNonz Mone Mene Monce Mo
Theodore tc | Calvin 01/01200C  j Assistant teacher MNonz Manc MNene MNanc Mo
Howdy Doody D1/01199q | Administrator of 0112021 01/01/2021 06012020 None No
Simple Site
Selzna ‘Gomez 01/01,201¢  [Classrocm Teacher Nonz 03/04:202 1 Nene None No
Janathan Higgins movai2a0q | Oher Specialty Nina Nene Nene Nene N/A
cuzylz o Consulant
Thomas Magmam 017112005 JCkassroem Teacher Nonz Mana Mene Mane Mo
Kim Means 01/01/1961  JClassrocm Teacher Monz Maone Mone Mane Ma
Rick Wright 03/01,200C | Assiztant teacher Mona Mone Nene Mone Mo
*Director/Leader is designated i bold
Summary Tahle
# of Applicable Teaching Staff [
# of Teaching Staff who Me=t CCDF Orientation o
" of Ueaching Statt who Meet CLDF Onentation (L)
Dhrzetor/Leader Meets LUDE Urnentahon No
Frogram Meets CCDOF Unertation No
Last date of progrem ctiestation for ongoing FD
Attestation within 12 months No

Note that once a staff member achieves a Yes for compliance, it remains Yes even if certifications expire.
This is a one-time orientation per person.

The summary table at the bottom of the report identifies if the designated Director / Leader meets
requirements, and the pool of staff.

Newly hired applicable staff have 90 days to meet the requirement.

The designated Director / Leader shows up in bold on the list of staff.
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After designating the Director / Leader under Care4Kids Administration, additional options are
revealed: Make Attestation, and Health and Safety Training Log.

Care4Kids: Applicable Staff

The director (leader) and all teaching staff of programs recsiving Care4Kids must complete the one-time

health and safety orientation requirements within 90 days of employment and complete ongoing annual
professional development.

Director / Leader "...means a person who has primary responsibility for the daily operations and
management for a child care provider, which may include a family child care provider, and which may server
children from birth to kindergarten entry and children in school-age child care.."

(Child Care Development Block Grant Act of 2014, pub.L. 113-186 § 98.2)

Every program receiving Care4Kids must identify in the OEC Registry one leadership staff member who meets
this definition and therefore must complete the CCDF requirements.

Please choose from this drop down menu of confirmed staff in leadership positions based on their roles
identified in Staff Confirmation and identify the person that is this director/leader.

Director/Leader | [Taylor, Mariatest v | Save |
Make Attestation
Health and Safety Training Log

Return to Program Administration Page

Make Attestation: At least annually, the Director / Leader is expected to verify that all applicable staff
are meeting the requirements.

Attestation of Annual Care 4 Kids Professional Development Training Hours:

I attest as the program administrator or owner that all my required staff have completed the annual Care
4 Kids professional development training hours, which are required by the Child Care and Development
Block Grant (CCDBG) Act of 2014 Pub. L. 113-186 and the regulations, 45 CFR Part § 98.44(b)(a). I
understand that records must be retained at the program for audit purposes.

Make Attestation | ‘ No Action

The attestation is the first step toward showing compliance with the ongoing annual training.
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The Director / Leader then uses the Health and Safety Training Log to indicate how the program is
meeting ongoing training in the federal topic areas. Use Add Log Entry to show the OEC the progress.

Health and Safety Training Log

Federal Reporling Year: |0C|;_ 1, 2019 - Sept. 30, 2020 v

Instructions Print Report  Add Log Enlry

[IGAIE el Sty Togic Arsa: q?l."’;‘f;ﬁ
1. Prevention and contral of Infectious dissases, Including Immunization 0%
2. Building ard physical promises safety %
3. Emergency preparedness and response planning 0%
4, Storage of hazardous materlals end blo-contamirants 0%
5. Recognition and reporting of chile ebuse and neglect 0%
6. Child developmeant 0%
7. 51035 and use of safe slzep practices 0%
8. Prevention of shaken baby syndrome and abusive head traumes 0%
Y. Nukbridon O
1C. Prevention/response to focd allergias 0%
11, Administration of medication [doss nol nesd Lo lead Lo cerbification) 0%
12, First-aid and CPR {docs not need to lead to certification) 0%
13. Precautians ir transparting children (if apnlicable) 0%
Return To Program Director Page

The OEC Registry automatically calculates the applicable staff. There is a link that allows you to see a list
of who is applicable and, for those who are not currently applicable, the reason why... most commonly it
may be because the person is a leadership level staffer who is not he Director / Leader, or a teaching

staff member within their first 90 days.

Health and Safety Training Log

Acrording to the Registry, you cu
of stzff trained in cacl
in the applicablz sLafT

Applicable Seaff
Buifa'o Bob

ntly have & applicable staff per federal definition, Please enter the number
sobeny” the dircctor / lcader and teaching staff members being includca

¥ CLOSE

Howdy Doady

Flck ‘Wright

Sclena Gomez

Theodore te Calvin

Thomas Magnum

Not Applicasls Staff Reason

Jonathan guaylc Figgins Job Tide Mot Applicable

Kim Mcans Hirc datc less than 90 days

Health and Safety Tosic Arca

L. Freventlon ard contral of Infectous diseases, Ircluding Immunization
2. Bullding and physical premises safety
3. Emergency preperedness and response planning

aud b contaminanss

# of applizablz
staff trained to
' date
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The Director / Leader then enters the number of staff that have completed training. This should be
repeated to show the progress of training in the topic areas AND that all staff are involved. The OEC
Registry automatically calculates the percentage.

Health and Safety Training Log

Federal Reporling Yaar: |Oct. 1, 2019 - Sept. 30, 2020 ¥

Instructions  Print Report  Add Log Entry
Health and Sefety Topic Area: 01/03/2020 "?rf:i:zzﬁ
1. Prevention and control of infectious diseases, including immunization . 33%
2. Buildirg and physical premises safsty 33%
3. Emergency preparedness and response planning 17%
4, Starage of hazardous materals and hic-cantaminants 17%
5. Recognition and reporting of child abuse and neglect 17%
6. Child development 33%
7. 51D5 anc use of safe sleep practices 17%
8. Prevention of shaken baby syndrome and abusive need lrauma 0%
9. Nutritlon 17%
10. Prevertion/response to food allergies 0%
11. Administration of medication (does not need to lead to certification] 0%
12, First-aid and CFR (does not need to lead to certification) 10C%
13. Precaulions in transporting children (il apolicable) 17%
Return to Program Director Page

How will the OEC use the ongoing training information to monitor compliance?

The annual attestation and the training log show conscious awareness of the law and action to maintain
meeting it. The OEC will then audit Care4Kids providers.

How can a provider show training in the federal topic areas?

The OEC Registry can now store ALL training for a user. There are certain trainings OEC automatically
records in the OEC Registry (official CT ELDS and CT DOTS training, for example), and others that you
track as part of your professional development record keeping. These other trainings can now be
uploaded to the individual’s account as Unverified Training. The OEC Registry staff will not be verifying
each of these trainings. See the OEC Registry’s Submit Documentation for more detail.
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